
     Starting a Tenancy Checklist 

 
What we will do at Julies Realty: 

Give you a written agreement to sign (optional for short tenancy 
moveable dwelling agreements). 
Give you a copy of the agreement signed by both parties, within 
14 days in residential tenancies, or three days in rooming 
accommodation. 
Provide you with copies of any relevant house rules, park rules or 
by-laws. 
Give you a copy of the applicable RTA Information Statement (If 
Required) 
Give you a prepared Entry Condition Report to completed and sign 
(If required) 

Give you a receipt for any money you pay, for key deposits, holding deposits, rent or bond. 
When you pay a rental bond, give you a receipt, fill in an RTA Bond Lodgement form with you, and 
lodge your bond money with the RTA. 
Ensure the place is available for you to move into on the day the agreement starts. 
Ensure the premises are reasonably secure and provide you with keys to the premises. 
Ensure at the start of the agreement the premises are clean and in good repair. 

What you must do as a Tenant: 

Sign and return a copy of the written agreement to the lessor, agent or provider. In residential 
tenancies, you must return a copy within five days of receiving the document. 
Pay rent when it is due.  
Pay the agreed rental bond and sign the RTA bond lodgement form. 
Inspect the premises when you move in, write your comments on the Entry Condition Report and 
return the form to Julies Realty within three days.  
Report any issues or concerns you may have with the property so they may be addressed. 

Handy Tips for you as a Tenant: 

Get receipts or keep records of any money you pay to us including dates and references 
Keep copies of your agreement, Entry Condition Report, receipts and other tenancy documents in a 
safe place. 
If you have identified issues or problems, ask your property manager about them. 
Contact the RTA if you are unsure about your rights and responsibilities and how the Act applies to 
you.  

For more information on the ACT: 

 

Website: www.rta.qld.gov.au 
Phone: 1300 366 311 

 
www.JuliesRealty.com.au

In Queensland, tenants who rent 
their home are covered by the 
Residential Tenancies and Rooming 
Accommodation Act 2008 (‘the Act’). 
This Act sets out your rights and 
responsibilities when you rent a 
place, and explains the rights and 
responsibilities of the person you 
rent from. 
The Act applies whether you rent 
privately from a lessor, agent or 
provider, or rent from the 
government or a community 

http://www.rta.qld.gov.au

